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Wednesday 10
th
 September, 2014 

Dear Parent/Carer, 
Collection arrangements for children at the end of the school day 

The safety of children making their way home at the end of the school day is of great importance to us.  I am writing this 
letter to clarify our policy on the safe collection of the Blue Coat Infant and Junior children.  As you will see below, the 
arrangements are different depending on the age of the child. 
 
Infant children (Nursery, Reception, Year 1 and Year 2) 
Infant children will only be released to an adult known to the staff.  It is vital that parents/carers keep staff informed of any 
changes to the normal collection routine for their child so that if there is a change, the end of day handover can run 
smoothly. 
 
Older brothers or sisters are only permitted to collect Infant pupils if they are 14 or older. 
 
Junior Years 3 and 4 
Junior children in Years 3 and 4 will only be released to an adult known to the staff.  It is vital that parents/carers keep 
staff informed of any changes to the normal collection routine for their child so that if there is a change, the end of day 
handover can run smoothly. 
 
Older brothers or sisters are only permitted to collect Year 3 and 4 pupils if they are 14 or older. 

 
Junior Years 5 and 6 
If children in Years 5 and 6 live close enough to the school to walk home, they can be released to go home on their own 
but only if written consent has been submitted to school by the parent/carer. 
 
It is not appropriate for Junior children to travel home alone if the journey involves travelling on a bus.  It is also not 
acceptable for children to wait to be picked up from just outside of the school after 3:30pm. 
 
General points 
Please ensure that your child is collected on time.  It is upsetting for a child to be in a situation where all their friends have 
been collected and no one has come to collect them.  If you are running late, please contact the school to let us know so 
that we can reassure your child.  If children are not collected promptly at the end of the day, they will be sent to the after 
school club and you will be charged for their care. 
 
Please make sure that the contact details we hold for you are up to date so that we can contact you easily if we need to 
check about collection arrangements or manage any aspect of your child’s welfare. 
 
If you have any questions about this matter, please do not hesitate to contact me. 
 
Thank you for your support. 
 
Yours sincerely, 
 
 
Mr. A. Orlik 
Executive Head 


