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TO: All Parents/Guardians of Children Registered at The Blue Coat Church of England 
 Infant and Junior Schools’ Federation 
 
 
 
 
Dear Parent/Guardian        October 30th 2017 
 
Notice about Parent Governor election – Request for nominations 
 
The Governing Body plays an important role in relation to both of our schools.  It sets the 
schools’ strategic direction, our school values, and our priorities for the future.  Governors 
monitor how the schools are performing, focussing on pupil progress, on teaching and 
learning, on the health, safety and well-being of pupils and staff, and on the schools’ resources 
– how school budgets are spent – and on the schools’ buildings and grounds.   
 
The membership of the Blue Coat Federation’s Governing Body includes four Parents 
Governors (two from the Infant School and two from the Junior School).  Parent governors are 
appointed by an election where all parents/guardians have a vote.  There are currently two 
vacancies to be filled and the appointments are made by election. 
 
This is an important role, and I encourage parents to put themselves forward for election, or to 
nominate another parent for election (but make sure that you ask first).   
 
What is involved in being a parent governor? 
 
Parent governors are part of a Governing Body alongside others including people who have been 
appointed by the Diocese of Lichfield, the Blue Coat Trustees, St Matthew’s Church, and the local 
education authority.  There are also governors elected by the staff of the two schools. 
 
All governors are expected to attend meetings of the Governing Body, normally two meetings each 
term, and to join one of the two main Committees of the Governing Body, which normally meet 
once a term.  Meetings usually take place on Wednesdays, starting at 6.30, and normally last for no 
more than 2 hours. 
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Parent governors should be willing to make themselves available to other parents and listen to 
other parents’ opinions, so that they are able to provide a parent perspective at Governor meetings.  
They should be willing to attend Governor training sessions, and should always try to find time to 
read papers distributed ahead of meetings.    
 
If you think this is something that interests you, or if you know of another parent/carer who you 
think would make a good parent governor, please send me your nomination(s) for the current 
vacancies on the slip provided and according to the following notes: 
 

 If you have children registered at either the Infant School or the Junior School (or both) 
on 1st October 2017, you are eligible to stand for election as a Parent Governor.  You 
can also nominate another parent for election as a Parent Governor.  Please check the 
detailed eligibility rules which are printed on the back of this letter. 

 If you are standing for election, you are allowed to submit a brief personal statement 
(not more than 50 words) introducing yourself to other parents.  Please note that you 
cannot say that you are endorsed or supported by any particular group or organisation. 

 You should make clear whether you are standing for the Infant School or the Junior 
School.  If you have children at both schools, you can stand for election for both schools 
(but if elected for both schools you would have to choose which one to accept). 

 Nominations and personal statements must be handed in to the school office (at either 
school) by the end of school on Monday November 13th 2017 at the latest.  Late 
nominations cannot be included in the election. 

 If you are nominating someone else to be a governor, you must let them know and they 
must also confirm in writing that they are willing to stand for election. 

 If an election is needed (if there is more than one candidate for the vacancy at either 
school) ballot papers giving the candidates’ names, any personal statements and 
guidance notes explaining voting arrangements will be distributed to parents by Friday 
November 17th 2017. 

 If there is an election, completed ballot papers must be returned by the end of school on 
Monday November 27th 2017.  Ballot papers returned late will not be accepted. 

 
The term of office for a Parent Governor is four years from the date of appointment.  Parent 
Governors may continue to serve as a governor even if their child leaves our two schools 
before the end of this four year period. 
 
 
Please contact me if you want more information about these elections or want to discuss 
what’s involved in being a Parent Governor. 
 
Yours sincerely 
 
 
Mr A. Orlik 
Executive Head Teacher 
 


